
ANNEX I : PROPOSAL TEMPLATE 

1. Cover Letter 
 
The Applicant is asked to introduce the application with a cover letter. Your attention is 
drawn to the following: 

 
- The cover letter shall include a statement that the proposal is valid for a 
minimum period of 6 months from the date of its submission to the Local Project 
manager; 
 
- The cover letter shall be referenced and dated; 
 
- It shall provide the name, address, fax- and telephone number of the Applicant 
to whom all communications relating to the Call for proposal shall be addressed; 
 
- It shall provide a clear statement of compliance with the requirements set out in 
this Call; 
 
- It shall provide a clear statement that the draft Contract has been read, 
understood and accepted; 
 
-The price for the execution of the activity proposed; 
 
- The cover letter shall be signed by the legal representative.  
 
- The project shall not last more than 6 months from contract signature. 

 
2. Executive Summary 

 
The Applicant is asked to produce an executive summary. The executive summary for 
accepted proposals may be published openly by the Agency.  The executive summary 
shall cover the following aspects, in maximum one page: 
 
2.1 Descriptive Title 
 
Provide an easily understandable title explaining the purpose of the project (e.g 
Lightweight X-Ray Device for Cleaning Industry). 

  
2.2 Technology Market Area as defined on the Technology Forum Web-Site 
 
Indicate the technology market area of the proposed transfer as defined on the 
Technology Transfer Web-Site 

 
2.3 Key Words  
 



Provide meta tags suitable for database searches (e.g Rosetta, X-Ray, cleaning, sensor, 
lightweight).  
 
 
2.4 Technology Transfer Opportunity 
 
Provide the following descriptions:  
 

A- The space origin/heritage of the technology that has been developed  
 
B- The key technology development that has been made to date, including any 

intellectual property. 
 
C- The non-space technology/market opportunity including any potential customer 
relationships. 

 
D- Why the technology under development may provide advantage for the non-
space application. 
 
E- Description of the technological step to be made during the implementation of 
the Transfer Demonstrator project. 
 
F- Resources to be provided by the contractor to support the creation of the 
Transfer Demonstrator. 
 
G- Participation of the technology receiver in the proposal. 

 
 

3. Full Proposal for Transfer Demonstrator 
 
The proposal shall cover the following aspects; it shall not be longer than 10 pages.   
  
3.1 Description of the Space Technology Heritage 
 
Please provide the following description 
 

A- The space origin/heritage of the technology that has been developed 
 
B- The key technology development that has been made to date, including any 

intellectual property. 
 

C- The Technology Readiness Level reached for space application 
 

 
 
 
 



 
 
 
 
 
 
3.2 Work previously performed for the proposed technology transfer 
 

Describe any work that has already been performed towards the transfer of the 
technology. Enter as appropriate:  

 

A- Status of technology development for the potential application  

 

B- Technology Readiness Level for the non-space application(s) 

 

C- The non-space technology/market opportunity including any potential customer 
relationships. 
 
D- Why the technology under development may provide advantage for the non-
space application 
 

E- Report on any feasibility studies undertaken 

 

F- Barriers identified and problems required to be overcome 

 

G- Funding/support provided and by whom 

 
3.3 Intellectual Property 
 

Provide information regarding the intellectual property related to the proposed 
technology transfer. 

 

A- Overview of the intellectual property position in the technology/market being 
addressed. 

 

B- Detail any intellectual property that has been formally protected and 
expectations for further protection during this work. In case your proposal 
applies ESA patented technology, please make reference to the number of the 
relevant ESA patent. 

 



 
 
 
 
 
 
 
 
3.4 Details on the work to be undertaken for the Transfer Demonstrator 
 

Detail the work expected as part of the transfer Demonstrator. It shall cover the 
following aspects: 

 

A- The technological step to be made during the implementation of the Transfer 
Demonstrator project. 

 

B- The target Technology Readiness Level for the Transfer Demonstrator. 

 

C- Provide a project plan including milestones and Gantt chart. 

 

D- Provide work-package descriptions with cost breakdown. Please make sure to 
also allocate part of the budget for the Final Presentation of the project results in 
ESA-ESTEC or a related event (within the ESA Member States).  

 

E- Describe the key technical risk and the mitigation required. 
 

F- Provide details of the experience of key personnel within and out with your 
organisation who will be undertaking this work. 

 

G- Resources to be provided by the contractor to support the creation of the 
Transfer Demonstrator. 

 
H- Participation of the technology receiver in the proposal.  

  
  

3.5 Expected follow-up of the Transfer Demonstrator 
 

This sub-section is meant to provide the evaluators with what the applicant expects to 
happen after the Demonstrator programme is successfully completed.  

 



A- Explanation of what needs to be achieved beyond the transfer demonstrator to 
bring the technology to market. 

 

B- Explanation of what kind of industrial, marketing and financial set-up is 
expected to be required to bring the technology to market. 

3.6 Letter(s) of Intent (LoI) from partners or customers 
 
This sub-section is show the interest of partners in the result of the demonstrator. 
Preferably a signed document stipulating the intent to cooperate or enter into a 
commercial agreement over the result of the demonstrator (provided that it is 
successful). This is a non-binding document, but strongly worded commitments will be 
evaluated more positively. 
 

A- In case the primary applicant is a space company: 
Any LoI from (end) customers and/or parties who will be 
commercializing/producing the result, if relevant. 
 

B- In case the primary applicant is NOT a space company: 
Need to show communications with the owner of the space technology, 
clarifying the willingness to cooperate and access to space IP/knowhow for 
the demonstrator project. 

 
Any LoI from (end) customers and/or parties who will be 
commercializing/producing the result, if relevant. 

 

  

 

 
 
4. Additional information 
 
The Applicant may provide additional information, if they deem it relevant. When 
submitting the proposals, Applicants will be required to submit an electronic version (in 
addition to the paper signed version) in order to facilitate the distribution of the 
proposals to the Evaluation Board.   


